University of Maryland, Baltinore
HOURLY™ EMPLOYEE Tl MESHEET

Nane: Depart nent: Wor k Phone:
Enpl | D From To: St andard Hours:
Enpl d ass: Pay Peri od:

Record hours in increments of 15 minutes in decinal fornat

15 minutes = .25 30 minutes = .50 / 45 minutes = .75
Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat
Total Total
A A A A A A A A A A A A A A
Time In P P P P P P P P P P P P P P
A A A A A A A A A A A A A A
Time Out P P P P P P P P P P P P P P
Break
Hours
Worked
GRAND TOTAL FOR TWO WEEK PAY PERIOD
COMMENTS:
Employee Signature Date
Supervisor Signature Date

UVB MESSACE:




